
MAINTAINING YOUR ECF ACCOUNT

Changing your Firm Name, Address, Telephone, or E-Mail Address

When logged in with your ECF password for the US Bankruptcy Court, click on the Utilities
Menu.

From the Utilities menu, Select Maintain your ECF Account.

Using ALL CAPITAL LETTERS, update information as appropriate.  To update your e-mail
address, click on Email information.



Enter and confirm updated primary e-mail address (using lower case letters).  If desired, enter a
secondary e-mail address.  If entering a secondary address, be sure to check the box to send
notices to the secondary address.

If you would like to receive e-mail notification in a case in which you are not a party, check the
box Send notices in these additional cases and enter the case numbers.  PACER will not allow a
free look at documents filed in these additional cases as you must be a party in the case to
receive the free look in PACER.

After all information has been updated, click on Return to Account screen.

If update applies only to Open cases, deselect Closed cases.  Click Submit.



To update all cases to which you are a party, leave at the default Update All.  To apply update
only to specific cases, select only those cases (hold down the Ctrl key to add additional cases). 
After all cases have been selected, click Submit.

Changing your ECF Password

When logged in with your ECF password for the US Bankruptcy Court, click on the Utilities
Menu.

From the Utilities menu, select Change Your Password.

Enter and confirm your new password and click Submit.




